	
East Baton Rouge Parish School System


Office of Risk Management - Warehouse

6015 Choctaw Dr., Baton Rouge, LA 70805  
Phone:  (225)226-3468/69  Fax:  (225) 226-3467

ACCIDENT REPORT -- GENERAL/PRODUCTS LIABILITY

DO NOT USE FOR EMPLOYEE INJURIES or STUDENT INJURIES!

(See Worker’s Compensation Packet/Student Incident Report)
	THIS ACCIDENT RESULTED IN:

[  ]  BODILY   INJURY
[  ]   PROPERTY DAMAGE ONLY

	
	NOTE:  Use for damage or injury sustained by non-employees.



	
ACCIDENT INFORMATION

	DATE OF LOSS
	TIME OF LOSS

	NAME OF SCHOOL / FACILITY  
	TELEPHONE


	ADDRESS OF SCHOOL / FACILITY


	OFFICIALS CALLED TO SCENE:
IF SO, IDENTIFY

[  ] POLICE/SHERIFF


[  ] FIRE DEPT.




[  ] AMBULANCE

	
CLAIMANT (PROPERTY DAMAGE, IF ANY)

	NAME


	ADDRESS


	CITY



	STATE



	DESCRIBE DAMAGED PROPERTY


	TELEPHONE


	ZIP CODE



	
CLAIMANT (BODILY INJURY, IF ANY)

	NAME


	AGE


	ADDRESS


	CITY


	STATE




	OCCUPATION


	DESCRIBE EXTENT OF INJURY


	TELEPHONE


	ZIP CODE



	
DESCRIPTION OF ACCIDENT/INCIDENT

	

	
WITNESSES

	NAME


	ADDRESS


	CITY


	STATE


	ZIP




	NAME


	ADDRESS


	CITY


	STATE


	ZIP




	IMPORTANT: HAS THIS ACCIDENT BEEN REPORTED THE THIRD PARTY
                       ADMINISTRATOR?
 (YES
 ( NO

IF REPORTED, NAME OF FIRM:   Gallagher Bassett Services 10500 Coursey Blvd.,

                                              Suite 304, Baton Rouge, LA 70816

	DATE OF REPORT
	SIGNATURE AND TITLE



